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Standard Business Sales Letter

Top Choice Cleaners Gets Your Company Sparkling Clean and Helps the Environment
[Your Business Logo Here]

Elite Group of Companies
787 Weston Way
Vacaville 
FLA, 6790.
[bookmark: _GoBack]
To the General Manger,
Dear Ms. Katie Liam
For as little as 750 USD, you can have your entire company premise sparkling clean, without having to put up with the nasty odor of chemical cleaners. We are mindful of the surroundings and we therefore only use the state of the art green cleaning techniques. This is to ensure that the company premise is free from harmful and allergic cleaning products. You will not get enough of our services for;
· All our spring-cleaning products are fully non-toxic; they are thus safe for use in the work environments.
· We leave surfaces sparkling clean and aseptic.
· Our cleaning staff is fully insured and bonded.
· We offer senior discounts to companies that pay in advance for a period of 6 months.
Satisfaction is a Must-If you become dissatisfied with the services, we promise to make it right in a short period of time. As one of our company clients puts it; “Top Choice Cleaners are the top notch in cleaning services, their services are greatly price friendly.”
Another multinational company says; “We couldn’t have a chemical odor free environment until we chose the Top Choice Cleaners!”
Reach us through; +1 236 890 2698 or email us at info@topchoicecleaners.com. Get your company’s cleaning improved with the use of non-toxic cleaning products.

Yours Sincerely,
Gerald Pique.
Top Choice Cleaners.

P.S.  We are offering 25% discount for the first ten first time users of our services by this month.




Word choice and audience focus are the most crucial elements for the success of a sales letter. To win the buyers consideration, a friendly chat with the manager of Elite Group of Companies is vital. The word choice in the sales letter points out the satisfaction the prospective buyer is likely to enjoy from Top Choice Cleaners unlike from other competing same service providers. In an address to any potential market opposition of services provided by Top Choice Cleaners, the sales letter provides appealing incentives which are unique and high. Such would lower the cost of cleaning if one had to rely on Top Choice Cleaners as contrasted to rival firms.  Pretty discounts give the seller a marketing advantage.







